FORM 8

PROGRAM REVIEW TEMPLATE

DECERTIFICATION
Application for Decertification of Course/Degree Program
On-Site/Distance Delivery 

___________________________________

All information must be sent electronically to icac@adhe.edu.  Please complete a form for each program that has Arkansas students enrolled in it.
Institution name:

Name, E-mail, and Telephone of Person Completing Decertification Form:

Date of last certification:

Title of degree program for decertification:

Reason for decertification:

Institution Closing

Provide the following:

A) Proposed effective date

B) Last date of teach-out for the program(s) 
C) Last date of operations and last date of faculty employment
D) Status of unearned tuition, refunds and account balances
E) Copy of the notification of the closing sent to accrediting agency
F) If institution will be sold, provide expected sale date and name and contact information of prospective buyer
Degree/course decertification

Provide the following:

A) Current status of institution (no change, bankruptcy, change in ownership, etc.):
B) How and when the institution will notify students of the decertification, provide copy of notice sent to students
C) Copy of the current program/degree plan(s) certified by AHECB; include the credit hours required for each course
 and the total credit hours required for the program/degree
D) Student option for enrollment in another program at the current institution; provide a copy of the program transition plan with required courses listed; or

E) Student option for enrollment at another institution; provide a copy of the written agreement with another institution that includes the teach-out plan with required courses listed for each program 
F) Provide a copy of the program transition plan or teach-out plan for each program; indicate the date that the program plan was sent to each student; the program plan should list the contact information for the new program and/or the new institution

G) Number of students still enrolled in the program

H) For each student currently enrolled include the following:

1) Name

2) Current mailing address and phone number

3) Estimated graduation date

4) Percentage of degree completion 



5) Teach-out plan

July 2023
July 2023

